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August 25, 2008 
Dear Students and Parents: 
 
WELCOME to one of the most exciting exper iences in which you can be a part - THE BAND!   
Now, more than ever, we have information to justify why we do this demanding, yet rewarding activity.  
Experts have concluded that the study of music helps with spatial reasoning, test taking and overall 
quality of life.  Factor in social skills, emotional development, group interaction, aesthetic perception, 
making music and the discipline of being in a band program and I really don’t know why anyone would 
NOT want to be involved in a successful band program like the one here at East Lincoln!!   
 
The motto that guides our band program is ÒBuilding Character  Through Musical Excellence;Ó 
which we take very seriously.  We are the largest student organization at the East Lincoln Middle and 
have a long tradition of excellence.  As a member, this is a big responsibility and will only come with 
hard work.  We also take a lot of pride in achieving this level of excellence by including anyone who is 
willing to work hard and wants to learn.  As long as you’re willing and trying, you are welcome in our 
program. 
 
EVERYONE SHOULD READ THE INFORMATION IN THIS HANDBOOK, even returning 
members.  Some of the information has changed, so make sure you’re informed.  The Band Handbook 
should cover most questions that may arise during the school year, including the grading policy, 
classroom procedures and expectations, a financial statement and the policy for performances are clearly 
stated.  The 2008-2009 list of important dates will provided as soon as they are finalized, please read 
these carefully to avoid conflicts.   
 
To our first year members, playing a band instrument can be very rewarding but also a challenge.  Please 
be forewarned: the early sounds from a beginning instrumentalist may be far from musical!  Please be 
patient!!  Parents: please encourage and praise your student, just knowing they are supported means a 
great deal to a young band student. 
 
Every year, the students and I set goals. I have renewed my goals from last year to continue personal and 
professional growth, to provide for my students physically and emotionally and to create an environment 
where they always feel welcome and loved.  I will also continue to communicate to parents via email 
and through our band web page. I update our web page frequently and hope you will find my electronic 
communications to be more effective and efficient. If you do not have access to the internet, paper 
handouts will be made available. Please check out our website at: www.oldmedia.com/elmsbands.  
 
Should any questions or concerns arise, please feel free to call during school hours or email; someone 
will return your message as soon as possible and help in any way they can.  As always, I am honored to 
be your band director and am looking forward to a great year!!   
 
Once again, WELCOME TO THE BAND!! 
 
 
Musically yours, 
 
 
 
Kimberly Wise 
 
 

The Bands of East Lincoln... Building Character through Musical Excellence 



EXPECTATIONS 
 
♪ During the school day, each student should keep his or her instrument in the band room in an 

assigned area.  Please, DO NOT store band instruments in hall lockers or in other  classrooms.  
This is a security risk.  There is plenty of time to get to the band room in the morning and in the 
afternoon, as long as you “move with a sense of purpose.” 

 
♪ A sticker should be on the end of each case containing the student’s first and last name.  This will 

help prevent others from accidentally grabbing the wrong instrument. Mrs. Wise will also have each 
instrument’s serial number on file in the band office, if anything does occur. 

 
♪ To help maintain security, students must bring or retrieve their own instrument from the band room.   

Additionally, only band members may enter  the band room. 
 
♪ Students are held accountable for any school-owned item(s) assigned to them. Lost or damaged items 

are their responsibility to replace in a timely manner.  
 
♪ Each band student is expected to practice their instrument and will be given daily assignments.  

Playing an instrument is physical; therefore, you need to build muscles and endurance.  I suggest 
setting aside a regular time of approximately 15-20 minutes in a well-lit area with a music stand to 
hold the music properly and so you may sit with proper posture.  (Wire music stands can be 
purchased from any music store or ordered through me.)  I also recommend a recording device for 
home use.  This is an invaluable tool for self-assessment and can be used to do playing exams. 

 
♪ I f a student is sick and cannot play their  instrument, they are to participate by fingering along on 

their instrument.  A note must be brought from home either the day of or the following day to be 
marked excused and to prevent having their participation grade lowered. 

 
♪ Please be cour teous at all times. 
 
♪ Woodwind players:  Please keep 3 good reeds in your case at all times.  Reeds may be purchased 

from Mrs. Wise in the mornings before homebase and before band class begins.  No reeds will be 
sold after class has started.   Not having a good reed on your instrument will result in a deduction of 
your participation grade each day until a good reed is acquired.  

 
♪ Brass players:  Always keep your valves and slides in good working condition.  Valve oil and slide 

grease can be purchased at any music store or ordered through Mrs. Wise.  Not having the valves and 
slides in good working condition will cause the instrument to not work properly, which will result in 
a deduction of the participation grade for each class until they are in good working condition.  Do not 
oil your valves or grease your slides during class. 

 
♪ Lost Music:  If you did not receive or you lost a piece of sheet music, please fill out a Music Request 

Form, located on the INFORMATION board and hand it to Mrs. Wise.   
 
 
 
 
 
 
 
 



 

DAILY PROCEDURES 
 
These are essential to the success of our program.  Band is a unique class, not only are there 30-50 
students in a single class, but we also have expensive musical instruments in our hands.  Additionally, to 
preserve the musical excellence East Lincoln is known for, maintaining control within our classroom is 
crucial to our learning environment.  For this reason, there is a structured set of procedures and 
expectations that each student is to follow.  
 

♪ Enter the band room quickly, quietly and in an orderly manner.   Immediately retrieve your 
instrument, leaving the case and all other items not needed for rehearsal on the sides of the room, 
NOT at or around your seat. 

 
♪ All students have an assigned seat. Please remain in your assigned seat at all times (except 

percussionists).  If you need to get up, for any reason, please raise your hand and ask for 
permission.  The only exception to this is if you are feeling sick and need to leave the room. 
Percussionists:  Please stay at your assigned instrument. 

 
♪ Once in your seat, check the lesson board to organize your music stand for the day’s lesson.   
 
♪ Please do not play your instrument while waiting for class to begin or when someone is 

speaking. Having excitement and wanting to constantly play your instrument is great, but it is 
distracting and impolite when someone else is talking.   

 
♪ Each student is accountable for themselves and the items they are expected to have.  Students 

will not be given permission to retrieve forgotten items -- bringing all needed materials to their 
seat is a part of the daily grade.  

 
♪ IF YOU EVER NEED HELP, PLEASE ASK!!  There is a sign-up sheet on the Information 

bulletin board if you would like to request a time for before or after school.  More than one 
person may sign up for a time, but all persons must be picked up no later than 4pm.    
Please make sure you have permission from your parents BEFORE signing up!   

 
 

 
CONTACT INFORMATION for MRS. WISE 

 
If you have questions or comments, please let me know! 
 My Email:  kwise3@lincoln.k12.nc.us 

My Voice Mail: 704-736-1017 x22171 
 Our Band Website: http://www.oldmedia.com/elmsbands 
 ELMS Office Phone: 704-732-0761 

ELMS Fax: 704-732-4556 
 

 
 

COMMUNICATION IS KEY 



GRADING POLICY 
  
Classroom Conduct and Participation 
This is self explanatory: every student is expected to come to class prepared with all necessary materials, 
ready to rehearse and follow all classroom rules.   
 

 Mater ials Needed Daily:  Instrument in proper working order  
     Band method book  
     All needed sheet music  
     A pencil (NOT AN INK PEN, CRAYON OR MARKER) 
 

If any of these materials are forgotten, the consequence is a grade deduction.  It is crucial that every 
student is diligent in bringing all needed materials, not only does the entire ensemble suffer from you not 
participating, but more importantly, you could miss learning a new concept.   
 
 Daily Points Breakdown = 10 points per  day 
 Classroom Behavior = 4 points 
  4 pts  = followed all classroom rules 
  3 pts = disruptive behavior and received 1st warning (Strike 1) 
  2 pts   = asked to move to another location within the ensemble (Strike 2) 
  0 pts   = asked to put instrument away or sent to ICU (Strike 3) 
 
 Classroom Participation = 4 points  
  4 pts  = participated 100% (or excused illness) 
  2 pts = has instrument but had to “finger along” 

   (i.e. no reed or mouthpiece, instrument not functioning, or unexcused illness) 
 0 pts   = no instrument*, did not participate or was sent to ICU 

 
 Bringing Needed Materials to Seat = 2 points 
  2 pts  = brought everything needed to seat (pencil, band book and sheet music) 
  1 pt  = missing 1 needed item 
  0 pts   = missing 2 or more needed items 
 

Playing Exams 
Band is a performance-based course. Students will have the opportunity to complete their playing 
exams outside of class. Students can either hand them in on cassette, CD, flash drive or email (mp3) by 
the due date.  Recording the exams at home is highly recommended and allows the student to listen to 
their performance and record it as many times as needed.  Otherwise, the student will have one chance to 
record their exam during regular class time. 
 
Wr iting Assignments 
There will be 1 writing assignment per grading period.  This assignment is a part of the ELMS School 
Improvement Plan and is expected in all classes.  The writing topic will be related to our band class. 
 
Grade components will be weighted for each 9-week grading per iod: 
Classroom Conduct & Participation... 45%  
Playing Exams  ..................... 30% 
Homework & Writing Assignments....  5%         
Full Band Performances....................... 20% 
  1st 9 Weeks = 8th Grade Night with the Marching Band  (TBA) - 8TH GRADE ONLY 
  2nd 9 weeks = Winter Concert 
  3rd 9 Weeks = Concert Band Contest Festival - 8TH GRADE ONLY 
  4th 9 Weeks = Spring Concert 



 
IF YOUR INSTRUMENT NEEDS REPAIR... 

 
Please bring your instrument to the music office before homebase. If I can repair it, I will. There may be 
a small fee to cover the cost of parts (i.e. pads, screws, etc.), but it should not be more than $5.  If I 
cannot repair your instrument, a different course of action will be prescribed. I will not stop during class 
to repair an instrument. 
 
Howren Music regularly visits East Lincoln Middle School.   If your instrument needs repair, beyond 
what I am able to fix, I will send it to Howren Music to receive a Repair Estimate.  A representative 
from the store will call your home with the cost of repair service.  If you choose to have the repair 
service, you must agree to the dollar amount and send a check to either myself or Howren Music; an 
instrument will not be given back to the student until payment is resolved.   The Classroom 
Participation grade will not be reduced as long as the instrument is actively being repaired. 
 
If any instrument either school or personally owned, is damaged accidentally by someone other than 
whom it belongs to, BOTH parties will be responsible for the repair costs (50/50).   
 
If the damage was done purposely or due to horseplay, then that person causing the damage would be 
fully responsible for all repair costs and will be disciplined. 
 
 

NEVER ask someone else to handle your  instr ument 
and NEVER ask to handle anyone elseÕs. 

 

 
 

SCHOOL-OWNED INSTRUMENTS AND EQUIPMENT 
 

There are a limited number of school-owned instruments available for student use.  Some of these are 
the larger, more expensive instruments that are crucial to a quality band sound. These include bass 
clarinet, tenor sax, French horn, baritone, tuba and most percussion. Other school-owned instruments 
are available and reserved for those who cannot financially afford the rental fee from a music 
store or acquire an instrument otherwise.  
 
All school-owned equipment should be treated with EXTRA care.  The band equipment resources are 
very limited; therefore, we must take care of what we have to ensure many years of quality use.  An 
instrument assigned to a student is that student’s responsibility.  If a school-owned instrument is 
damaged and/or needs to be repaired, directions stated in the repair section of this handbook will apply.  
Due to limited equipment, some students may need to share a school-owned instrument (NOT the 
mouthpiece) with another student in a different class.  A practice schedule will be worked out. 
 
 

TAKE CARE OF YOUR INSTRUMENT,  
IT IS NOT A TOY... 

REPAIRS CAN BE VERY COSTLY!! 
 



EXPENSES 
 
Reeds and other supplies may be purchased or ordered from Mrs. Wise.  Please take care of these 
purchases in the morning, during homebase or before class begins.  Checks should be made out to East 
Lincoln Middle School, unless I have specified a different vendor.  Also, a price list of other accessory 
items is available on our INFORMATION board, courtesy of Howren Music. 
 
Immediate expenses:  
7th Grade Total = Woodwind/Brass - $9   or Percussion - $17 

Method Book:  Essential Elements 2000, Book 1 
 
8th Grade Total = Woodwind/Brass - $9   or Percussion - $10 

Method Book: Essential Technique 2000, Book 3   (Woodwind/Brass Only) 
 Percussion: Alfred’s Snare Drum Method, Book 1 
 
 

All Students need to purchase a book ASAP!! 
BOOKS ARE AVAILABLE IN MRS. WI SEÕS OFFICE FOR A LIMITED TIME! 

 
 
 

FI NANCIAL STATEMENT 
 

  No child will be denied participation in the band program due to financial reasons. 
If a financial need occurs, please contact Mrs. Wise IMMEDIATELY.   

Also, sponsors and donations are always needed to keep our program functioning.   
Donations are tax-deductible; I will be happy to provide a receipt upon request.  

Please contact Mrs. Wise for more information. 
 
 
 

POLICIES FOR CONCERTS AND PERFORMANCES 
 
Per formance Attendance: All students are expected to perform in the December and May concerts and 
any additional performance that includes full band; please arrange your schedules to allow your student 
to attend.  When performance opportunities arise, ample notification will be provided. 
 
It is crucial that EVERY band member is in attendance for ALL band performances.  The acceptable 
reason for missing a concert is personal illness or death in the immediate family.  If missed, a note must 
be provided and an alternative assignment will be made.  
 

Per formances are 20% of the overall 9-week grading per iod. 
An unexcused absence will result in a grade deduction. 

 
Please arrange your schedules to allow your students to remain for the entire concert, it is very important 
for students to see all ensembles perform; not only does it provide a valuable learning experience, but it 
also shows respect and maintains an audience up to the last performing group.    
 
Concert Dress:  Please do not wait until the day prior to the concert to check wardrobe!  This policy is 
to give us a professional appearance.  After all, we want to look as good we’re going to sound! 
 
 Gentlemen: white dress shirt, black dress pants, and black dress shoes (tie optional) NO JEANS 
 Ladies: may wear the same with the option of a black skirt instead of pants NO JEANS 

(must be at least knee-length)   


